Zcultural
©

Arts Programming Grants

Fiscal Year 2027 Guidelines

Harford County Cultural Arts Board provides Arts Programming awards to eligible Maryland
nonprofit organizations who regularly provide public arts programs in Harford County.
These awards are intended to ensure the ongoing availability and accessibility of the arts
for Harford County residents and visitors. Award amounts vary, up to a maximum of
$10,000 per fiscal year.

Round 1 Round 2

Application Deadline: Application Deadline:

Friday, June 26, 2026, 11:59 p.m. ET Monday, November 16. 2026, 11:59 p.m. ET
Funding Period: Funding Period:

September 1, 2026 - June 30, 2027 January 15 -June 30, 2027

Final Report Deadline: Final Report Deadline:

August 1, 2027 August 1, 2027

Harford County Cultural Arts Board
1221-A Brass Mill Road, Belcamp, Maryland 21017
Culturalartsboard.org
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To obtain this publication in an alternative format, please contact Harford County Cultural
Arts Board at 410-273-5601 ext.6509 or arts@hcplonline.org.
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OVERVIEW OF THE HARFORD COUNTY CULTURAL ARTS BOARD

Founded in 1973, the Harford County Cultural Arts Board’s (HCCAB) mission is to
“preserve, enhance, and promote the culture of Harford County, Maryland.” Its goal is to
serve as the primary local arts funder and resource for arts and cultural organizations,
independent artists, and the public of Harford County, MD, by providing grants, sponsoring
workshops and events, championing the arts, providing professional development
opportunities, and ensuring ongoing access to high-quality arts and cultural programming
that inspires, educates, and connects the communities of Harford County.

As outlined in Harford County Code, Chapter 9, Part 2, Article XVIB, HCCAB consists of 15
citizen representatives and one ex-officio, non-voting member of the Harford County
Council. Board members must be residents of Harford County who are appointed by the
County Executive and confirmed by the County Council.

The Harford County Cultural Arts Board has the following duties:

1. Promote and support the overall development of arts and culture in Harford
County;

2. Encourage local government and citizen interest in the arts and culture;

3. Actas the official Arts Council for Harford County in order to accept and disburse
funds from the Maryland State Arts Council.

Since December 2015, Harford County Cultural Arts Board has operated under the
auspices of the Harford County Public Library (HCPL) Board of Library Trustees. Its
operations, grants, and programs are administered by staff employed by HCPL.

All grants, operations, and programming are made possible by an annual County Arts
Development Grant from the Maryland State Arts Council.



Arts Programming Grant Program Overview

To carry out its mission to “preserve, enhance, and promote the culture of Harford County,
MD,” HCCAB provides arts programming awards to eligible nonprofit organizations who
regularly provide public arts and cultural programs in Harford County. These awards are
intended to ensure the ongoing availability and accessibility of the arts for Harford County
residents and visitors.

Applications for Arts Programming (AP) awards are accepted biannually. Organizations may
submit one AP application per deadline and are eligible to apply to other HCCAB grant
programs except for General Operating Support Grants. AP award amounts vary, upto a
$10,000 maximum per fiscal year. Organizations that have received previous HCCAB grants
must be in good standing and up to date with required reporting.

AP awards do not require matching funds.
Eligibility

1. Nonprofit organizations that are incorporated in Maryland, receive tax-exempt
status from the US Internal Revenue Service, whose principal place of businessis in
Harford County, and who regularly provide public arts and cultural programs and
events in Harford County, may request support for direct costs for arts and cultural
programming. Units of government, colleges or universities, and faith-based
institutions that meet these criteria are also eligible.

2. Nonprofit organizations that are incorporated in Maryland, receive tax-exempt
status from the US Internal Revenue Service, whose primary business is the arts,
and whose principal place of business is outside Harford County, may request
support for direct costs for arts and cultural programming occurring in Harford
County. Any costs for the organization’s activities that occur outside of Harford
County are not allowable.

3. Applicants must be in good standing with the IRS Tax Exempt Organization Search,
Maryland Department of Assessments and Taxation, as well as Maryland Office of
the Secretary of State - Charitable Organizations Division.

Grantee Requirements

1. All grant-funded programming must be open to the general public.

2. All grant-funded activities must occur within the designated funding period. Any
activity rescheduled outside of this funding period is no longer eligible unless
previously approved by the HCCAB Coordinator in writing.

a. Round 1 funding period: September 1, 2026 — June 30, 2027
b. Round 2 funding period: January 15 - June 30, 2027.
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Applicants must certify that they comply with Title VI, Section 601, of the Civil Rights
Act of 1964.

Applicants must certify that they comply with Title IX, Section 1681 et seq. of the
Education Amendments of 1972.

Applicants must certify that they comply with the Age Discrimination Act of 1975,
Section 6101-6107.

Applicants must certify that they comply with Section 504 of the Rehabilitation Act
of 1973, as amended, and the Americans with Disabilities Act of 1991, as amended.
Organizations must hold their activities in spaces accessible to persons with
disabilities and make reasonable accommodations (i.e. sign language
interpretation, assistive listening devices, large print programs, etc.) when provided
with an appropriate notification of need.

Unallowable Costs

Grant funds may not be used towards any of the following:

Indirect costs or overhead

capital projects or improvements

major equipment purchases

paying down existing debt

re-granting activities

scholarships

activities that are part of school curricula

pro-rated salaries, rent, or utilities

travel outside of Maryland

fundraising activities

social functions or parties; receptions are allowable only when directly supporting a
funded program

the purchase of alcohol

activities that benefit only the members of an organization or those activities limited
to all but an organization’s membership

lobbying costs

compensation for board members who are also employees (defined as those who
receive a W2 form)

contributions to any persons who hold, or are candidates for, elected office, to any
political party, organization, or action committee, or in connection with any political
campaign or referendum.



Programming costs will not be funded retroactively. Pre-award costs are limited to 30
days prior to the start of the funding period.

Application

Grant applications must be completed in HCCAB’s online grant portal, https://harford-
county-cultural-arts-board.wizehive.app/program/arts-programming-grants. A link to
GrantSpace can be found under the Grants menu on the culturalartsboard.org website.

If you have issues accessing or using GrantSpace, please reach out to arts@hcplonline.org
for assistance.

Applications must be submitted by the stated deadline. Exceptions are made on a case-by-
case basis at the discretion of the HCCAB Coordinator and are not guaranteed.

HCCAB does not accept responsibility for lost, misdirected, late, incomplete, or
unsubmitted draft applications.

Application Review

AlLAP applications will be reviewed using the following process:

1) First, the HCCAB Coordinator will review all submitted applications for
eligibility and completeness. Applicants missing any required application
information will be contacted and given one week to revise and submit
missing information before their application is declared ineligible.

2) Alleligible applications will then be reviewed by a grant review panel
comprised of a selection of HCCAB board members. All committee
members will be screened for conflicts of interest with any eligible
applicants. The committee will follow the Evaluation Criteria, listed below,
provide a numerical rating for each application, and recommend full, partial,
or no funding.

3) Finally, the ranked list of applications will be reviewed by the HCCAB board at
their August and January meetings, pending each board members conflict of
interest recusals. No board member will comment or vote on an application
with which they have a documented conflict. Final funding amounts will be
determined based on the review committee’s ratings, the amount requested
by the applicant, and the amount of funding available for AP awards in that
fiscal year.

Evaluation Criteria

The review and evaluation of AP grant applications will be based on the following criteria:
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e Service to arts community: does the organization have a clear record of service to or
engagement with the arts community in Harford County?

e fFeasibility: is there a clear plan of work that is reasonable and achievable in the time
allotted?

e Budget: is the budget reasonable for the proposed project or program?

e Qutreach and engagement: does the organization have a clear plan to engage the
public in the project or program?

e Application completeness: is the application complete, clear, with all required
documents submitted?

Awards

AP awards will be finalized in two rounds at the August 2026 and January 2027 meetings of
HCCAB. The HCCAB Coordinator will email all applicants with the status of their
applications following each meeting. Successful applicants will be given emailed
instructions on how to access and accept the Grant Agreement, which serves as a contract
between the grantee, HCCAB, and HCPL. If the Grant Agreement is not completed by the
given deadline in your email correspondence, the award will be considered forfeited, and
the obligated funds will be returned to the HCCAB budget for future grantmaking activities.

AP grant payments occur in two parts — the first 90% of the award will be available upon
successful completion of the Grant Agreement; the remaining 10% will be available upon
receipt and approval of the required Interim Report.

Grant disbursement may be impacted by the timing of MSAC grant delivery. Every effort will
be made to disburse approved grant funding as close to outlined schedule as possible. Any
delays will be communicated to grantees by the HCCAB Coordinator.

Grant awards are contingent on the availability of funds from the Maryland State Arts
Council, a Maryland State agency under the authority of the Department of Commerce,
Division of Tourism, Film, and the Arts.

Failure to comply with any requirements or terms outlined in this guidance document orin
the Grant Agreement may result in the organization being required to repay funds and will
jeopardize future grant eligibility.

Reporting Requirements

AP grantees are required to submit an interim and final report to HCCAB. Failure to submit
required reports may impact future grant eligibility and may result in the organization being
required to repay grant funds.



e Interim Report: A brief interim report outlining the progress and activities of the grant
is required for all AP awards. Grantees will be required to report on grant monies
expended up to the date of the interim report. The interim report for Round 1
grantees will be due November 15, 2026; the interim report for Round 2 grantees will
be due April 2, 2027.

e Final Report: Afinal reportis required for all AP grantees, due on August 1, 2027, for
both Round 1 and 2. The final report will outline the outcomes and impacts of grant-
funded activities. Supplemental materials including photographs, event programs,
advertising materials, and links to relevant online program materials are required to
be submitted with the final report. Additionally, grantees must maintain and provide
the following impact and audience data with the final report: number of artists
participating, number of paid artists, total in-person audience, total virtual
audience, total in-person juvenile (0 — 17 years) audience.

e Financial Reporting: HCCAB reserves the right to request financial reports or other
documents relating to the operations or activities of an AP grantee at any time with
appropriate notice.

If a significant change is made to any AP-funded program or project, HCCAB must be
notified in writing within 30 days.

Records Retention

All records relating to the expenditure of grant funds must be retained by the grantee for no
fewer than seven years (7) from the date of submission for the Final Report. With
reasonable notice, grantees may be required to produce these records for inspection,
review, or auditto HCCAB or HCPL personnel.

Grant Promotion and Credit Requirements

All programs funded by AP funds must be submitted to HCCAB’s Cultural Arts Calendar
(https://www.culturalartsboard.org/cultural-arts-calendar.html) a minimum of 30 days
prior to the event, or as soon as the dates are scheduled. Contact arts@hcplonline.org with
any questions regarding calendar submissions.

Credit must be given to HCCAB and MSAC whenever and wherever possible — verbally, in
print, or digitally — including but not limited to verbal announcements, advertisements,
press releases, program brochures, flyers, website or social media event descriptions.
When including HCCAB and MSAC logos online, please link to both websites:
www.culturalartsboard.org and www.msac.org.

Please use the following credits in print and online:


https://www.culturalartsboard.org/cultural-arts-calendar.html
mailto:arts@hcplonline.org
http://www.culturalartsboard.org/
http://www.msac.org/

e Support for this (arts program, event, presentation, etc.) has been provided in part
by the Harford County Cultural Arts Board with funding from the Maryland State Arts
Council.

Or

e (Arts Program, Event, Presentation, Etc.) is supported in part by the Harford County
Cultural Arts Board with funds from the Maryland State Arts Council.

Logos and credit examples are always available at culturalartsboard.org.

Ineligible or Declined Applications

Applications that do not receive funding typically fall into one of two categories: ineligible
or declined.

e Anapplication is marked as ineligible if it is not complete or does not comply with
the stated eligibility requirements of the grant program. An application can be
marked ineligible at any time during the review process.

e An application may be declined for several reasons:

o due to funding limitations;

o theinformation provided is incomplete or insufficient to make a final award
determination;

o there are material inconsistencies between the application and the
organization’s actual operations;

o there are significant financial or operational circumstances that reasonably
suggest the applicantis, or may become, unable to use the grant funds in
alignment with grant requirements and the grant agreement.

Applicants may request feedback on their application by contacting the HCCAB
Coordinator at arts@hcplonline.org. All feedback requests must be made in writing.

Contact Information

The HCCAB Coordinator is available for technical assistance throughout the application
process. This may include one-on-one conversations and draft application review and
feedback.

e Meg McReynolds, HCCAB Coordinator
o arts@hcplonline.org
o 410.273.5601 x6509
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